SANITATION RECORD
MONTHLY TRACKING SHEET
INSTRUCTIONS:  STAFF ARE TO INITIAL AND DATE TIME OF SANITATION.

DAILY

	AREA OF CLEANING
	WEEK
	M
	T
	W
	TH
	F

	MAKE FRESH BLEACH BOTTLE/ EMPTY DAILY
	1
	
	
	
	
	

	
	2
	
	
	
	
	

	
	3
	
	
	
	
	

	
	4
	
	
	
	
	

	DISINFECT SINK AFTER TEETH BRUSHING 
	1
	
	
	
	
	

	
	2
	
	
	
	
	

	
	3
	
	
	
	
	

	
	4
	
	
	
	
	

	OUTDOOR PLAY AREA INSPECTED BEFORE CHILDREN ARE PRESENT
	1
	
	
	
	
	

	
	2
	
	
	
	
	

	
	3
	
	
	
	
	

	
	4
	
	
	
	
	

	WIPE OFF AND INSPECT OUTDOOR PLAY  EQUIPMENT
	1
	
	
	
	
	

	
	2
	
	
	
	
	

	
	3
	
	
	
	
	

	
	4
	
	
	
	
	

	EMPTY WATER TABLE AND DISINFECT 
	1
	
	
	
	
	

	
	2
	
	
	
	
	

	
	3
	
	
	
	
	

	
	4
	
	
	
	
	


WEEKLY
	AREA OF CLEANING
	WK 1
	WK 2
	WK 3
	WK 4

	WASH/DISINFECT HOME LIVING TOYS AND FURNITURE- INCLUDES WASHING DOLL CLOTHES, BLANKETS, DRESS-UP CLOTHES
	
	
	
	

	WASH ARE AREA:  DRYING RACK, EASEL, STENCILS, SMOCKS, BRUSHES, CUPS, ETC.
	
	
	
	

	WASH BLOCKS AND SHELVES
	
	
	
	

	WASH LAUNDRY WEEKLY OR MORE OFTEN AS NEEDED
	
	
	
	

	CLEAN LISTENING CENTER
	
	
	
	

	DUST COMPUTER AND KEY BOARD
	
	
	
	

	CLEAN AQUARIUM STAND AND OUTSIDE TANK
	
	
	
	

	WASH/DISINFECT MANIPULATIVES
	
	
	
	

	CLEAN COTS AND AIR DRY WEEKLY OR MORE OFTEN AS NEEDED DUE TO ILLNESS OR SOILED COT
	
	
	
	

	WASH SLEEPING ITEMS
	
	
	
	

	WASH/DISINFECT PUZZLES
	
	
	
	

	WIPE ALL PENCILS, MARKERS, SCISSORS, STAPLER, TAPE DISPENSER, ETC.
	
	
	
	

	SCIENCE TABLE
	
	
	
	

	CUBBIES
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