Upshur Human Resources, Inc.
Job Posting Bid Sheet

Vacant Position for Which You Are Bidding 








Job Posting Number 



Date 







Name 














Address 
















Street



City


State

Zip

Phone Number 




Original Hire Date 





Date Received by Content Area Supervisor 




Employee Signature




Content Area Supervisor Signature

Date






Date

Note:  Content Area Supervisor is to make a copy of this form after it is completed in its entirety and provide to the employee as a receipt.  At the end of the posting period, the Content Area Supervisor will forward job bidding forms to the Fiscal/Personnel Manager.
The employer will notify the employee awarded the position by letter.
Job qualifications are included on the job posting information and job descriptions.
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