Upshur Human Resources, Inc.
Disposition of Property on Inventory
	Property Being Disposed Of
	Inventory ID #

And/ or Serial #
	Location of Property Before Disposition
	Reason for Disposition
	Method Of Disposition
	Employee Disposing of Property

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Approved by:  






Date:  







        (Board President)
Approved by:  






Date:  







        (Executive Director)









Date:  








(Fiscal/Personnel Manager)

All property items recorded on inventory must be approved by the Board President and Executive Director before disposition.

Note:  Inventory items include equipment having a purchase price established by the UHR Accounting Manual per unit with a useful life of 2 years.  Items should not be removed from inventory unless disposal has been authorized.
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