Upshur Human Resources, Inc.
Disposition of Non-Inventory Items
Please list items to dispose of:

	Item
	ID Number

SN
	Location
	Reason for

Disposition
	Method of

Disposition

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Requested by:  







Date:  








Approved by:  







Date:  












Supervisor
Approved by:  







Date:  











 Facility/Safety Coordinator
Note:  Please do not dispose of items unless you know they are NOT on inventory.

Provide a copy of this completed and approved form to the appropriate coordinator, executive secretary, fiscal/personnel manager, and the facility monitor.
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