Upshur Human Resources, Inc.
Change of Status

Please enter the following change as of 
















    Date
Name 













Address 














   Job Transfer

From:   Job 




 Program 
   

 Rate 



To:        Job 




 Program 
   

 Rate 





  Salary

Present Salary 



  Increase/Decrease 






REASON FOR CHANGE

 Hired




 Transfer


  Leave of Absence

 Re-hired



  Reassignment

 Military Leave

 Promotion



  Lay Off


  Other

 Merit Increase


  Discharge
Other Reason or Explanation:  










Recommended by 





 
Date 




Approved by







Date 





Employee Signature 






Date 




Revised:  November 1, 2007
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